date
Dear 
Re:  Pope John Paul II Award Ceremony

It is with great pleasure that I congratulate and thank your school for its involvement in the Pope John Paul II Award this year.  
As you are aware this is the first year of the award in our diocese and I am delighted that students from your school will be receiving a gold, silver or bronze award.  Your school and in particular the appointed award leader have been invaluable in helping the young people complete their tasks for this award.  
Bishop Hegarty looks forward to welcoming you, the award leader and other representatives from your school to the Award Ceremony.  The ceremony will take place on Wednesday 23rd January in the Millennium Forum, Derry at 7.30pm.  The distinguished guest will be Cardinal Sean Brady who will present the medals and certificates along with Bishop Hegarty.  
Your school has been allocated 10 tickets, one for you, one for the award leader and 8 others to be allocated as you wish within the school community.  I would please ask that you ensure all seats are accounted for. 
A letter has been sent to each student congratulating them on the completion of their award but it is through the school we wish to distribute the students’ tickets for the ceremony.  I enclose a list of students who will be receiving an award and their ticket.  The students parents/guardians and parish representatives will be invited separately.  Students are asked to please wear their school uniform and be in their seat no later than 6.30pm.  It is really important that they are seated at this time as there will be a rehearsal for the ceremony.  
Thank you for your help and support with this new Diocesan Initiative and I look forward to meeting you on the 23rd.
Yours faithfully
